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Required Materials 
The following texts are required for class: 
Core, Deborah. The Seminary Student Writes. St. Louis: Chalice Press, 2000. ISBN-13 978-0-

827234-47-5 
 
Strunk, William Jr., and E. B. White. The Elements of Style. 4th ed. New York: Allyn and Bacon, 

2000. ISBN-13  978-0205309023 
 
Turabian, Kate L. A Manual for Writers of Term Papers, Theses, and Dissertations. 7th ed. 

Revised by Wayne C. Booth, Gregory G. Colomb, and Joseph M. Williams. Chicago: 
University of Chicago Press, 2007.  ISBN-13  978-0-226-82337-9 
 

The following items are required for in-class writing:  
• a laptop computer with Microsoft Word (and wireless Internet capability, if possible)  
• a mouse (unless you are extremely skilled at using the touchpad) 
• a flash drive  

 
The following items are required for student portfolios:  

• a 1” ring binder  
• five tab dividers with pockets (such as Avery 11906, available at office supply stores) 

 
The following text is strongly recommended, but not required: one of the following manuals, 
based on your laptop’s version of Microsoft Word: 
 
Marmel, Elaine. Teach Yourself Visually: Word 2003. 2nd ed. Hoboken, NJ: Wiley Pub., 2006.             

ISBN-13  9780471784883 
 
Marmel, Elaine. Teach Yourself Visually: Word 2007. Indianapolis, IN: Wiley Pub., Inc., 2007. 

ISBN-13  9780470045930 
 
Marmel, Elaine. Teach Yourself Visually: Word 2010. Indianapolis, IN: Wiley, 2010. ISBN-13  

9780470566800 
 

NOTE: Students are expected to secure their own copies of all required textbooks. As a convenience, the 
seminary has a bookstore portal of the website at http://www.erskineseminary.org/bookstore.html. There 
you will find links to familiar vendors (CBD, Amazon, B&N, and Books-A-Million) and can check 
availability of texts, compare prices, and place orders. The ETS SBA will receive a modest percentage of 
the profits from students’ and professors’ purchases through this portal. The Erskine Campus Bookstore 
will carry a limited number of copies of every required text and orders for books can be placed through 
the Campus Bookstore. 
 

Attendance and Punctuality 
Due to the participatory nature of this class, students are expected to attend all class meetings and to 
be on time.  If students must be absent for part or all of a class meeting, they are still responsible for 
all work missed and all work due. A student who misses more than one full class meeting or its 
equivalent in late arrival or early departure should consult with the instructor to see if it is still 
possible to pass the course.  
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Assignments 
A written list of class assignments and due dates will be provided at the first class meeting.  
Assignment materials are located on the course webpage at http://ets.mrooms3.net . Completed 
assignments will be submitted via upload to the course webpage. 
 

Make-up Work, Late Work, and Incompletes 
Work missed due to absence may be made up at the discretion of the instructor. Work that is 
submitted late (or in a format other than Microsoft Word) will be penalized ten points for each 
day it is late. A grade of Incomplete or “I” is reserved for students who have met most of the 
course requirements, but have been prevented by extraordinary circumstances from completing 
all the course requirements.  An “I” is given solely at the discretion of the instructor. 
 

Grading 
Grades will be based on the following criteria and will be assigned according to the Master’s-
level grading system as listed in the Erskine Seminary Catalog:  
 
Participation ------------------------------------------------------------------------20%                                                        

• participation in class discussions  
• participation in class learning activities 

 
Writing and Research Assignments ---------------------------------------------70% 

• successful completion of all assignments 
 
Portfolio -----------------------------------------------------------------------------10% 

• successful completion of a portfolio containing student writing, guidelines, and samples  
 

 

Seminary Policies 
To review all the seminary policies, click the link below: 
http://seminary.erskine.edu/content_policies/SeminaryPoliciesforETSStudents.pdf 
 
 


